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Director of Medical Education (DME) sample Job Description

JOB TITLE:




Director of Medical Education

GRADE:




NHS Consultant


ACCOUNTABLE TO:



Chief Executive of the Trust

REPORTING TO: 



Medical Director of LEP

KEY DEANERY RELATIONSHIP: 

Trust Liaison Dean
ACCOUNTABLE FOR:
Associate DMEs /Clinical Tutors, Education Managers, Training Programme Directors

JOB PURPOSE

The Director of Medical Education is required to lead on the delivery of postgraduate medical and dental education in the local education provider (LEP), ensuring that GMC standards are met and the London Deanery’s strategic direction is supported. S/he is responsible for delivering the educational contract between the LEP/ Lead Provider (LP) and London Deanery/NHS London.  

MAIN DUTIES AND RESPONSIBILITIES

     1. Providing Educational Leadership in the LEP

· To champion continuous quality improvement in the provision of medical training within the LEP.

· To promote multi-professional learning and the sharing of best practice.
· To chair an education faculty board for the LEP, which includes represents of associate DMEs or clinical tutors, college or specialty tutors, training programme directors and educational supervisors for all levels of training. This board should report regularly to the Trust Executive.

· To promote and support faculty development of educational supervisors and other educators to meet GMC standards and London Deanery requirements. 
· To ensure educational programmes are fit to deliver the curricula to all levels of trainees, and are reliably and consistently doing so.

· To take a lead in preparation for and hosting of GMC, speciality school and deanery visits.


· To ensure the provision of good quality library and information services to medical staff.  



2. Quality assurance of training according to GMC standards/ London Deanery requirements
· To ensure that relevant induction arrangements are in place for all trainees starting new posts, regardless of start dates, and that they attend 
· To ensure that all trainees have named educational and clinical supervisors who fulfil the requirements of the London Deanery Professional Development Framework
· To ensure that all trainees have personal development portfolios relevant to their level and speciality and that their educational objectives are agreed in discussion with their educational supervisor at the start of each placement. 
· To ensure that all trainees have access to and attend relevant, organised, educational programmes and have the opportunity to take study leave.

· To support and monitor the development and provision of effective training programmes for all levels of trainees (from medical student and foundation through to higher trainees), ensuring that programmes provide access to training that addresses the necessary competences for each level and specialty.  

· To support and monitor the progress of trainees by ensuring timely appraisals; provision of careers advice and counselling - including psychological support where it is needed; work place based assessments by healthcare professionals who are trained to carry them out and pastoral care as appropriate.


· To ensure that poor performance is recognised early and addressed appropriately according the London Deanery’s framework for the ‘Management of Trainees in Difficulty’, and  in conjunction with the LEP’s human resources lead

· To liaise as necessary with the human resources lead over employment issues relating to trainees.


· To support GMC surveys by promoting their importance to trainees and trainers; demonstrating the impact they have on quality improvement and keeping an up to date database of email addresses to provide to the GMC for this purpose.


3. Management of the Education Centre and Education Manager
· To manage, in accordance with LEP standing financial instructions, the budget devolved from the LP/postgraduate dean, including study leave and the Medical and Dental Education Levy (MADEL) contribution to library and information services


· To produce regular reports for the LP/ London Deanery as required using standard templates provided


· To produce an annual business plan taking into account any concerns raised through the GMC or the London Deanery’s own quality management processes.


· To act as line manager to the education manager. 

· To ensure that there is appropriate administrative support to all training programmes.



4. Wider Role
· To participate in quality management visits to other LEPs if required


· To represent the LP/LEP or London Deanery at appointment committees

· By negotiation with the LEP, to take on education management responsibilities for medical students; continuous professional development for consultants, staff grades or associate specialists; or education and training for other healthcare professionals. 

Procedure for Appointment

The post should be widely advertised within the LEP. Applicants should be formally appointed by an interview panel which should include a Trust Liaison Dean and the LEP’s Medical Director. 
Annual review of the role will take place through the appraisal and job planning processes. 

Time Commitment 

The duties will normally require 3-5 PAs of protected time.

Equal Opportunities

To perform the role in a manner that supports and promotes the London Deanery’s commitment to equal opportunities and in line with the requirements set by the GMC.


General

The tasks and responsibilities outlined above may vary over time and are subject to review and amendment by the LP/Postgraduate Dean. 

(Insert other relevant general trust level policies) 

Procedure for appointment and accountability

Post should be widely advertised within the Trust. Applicants should be formally interviewed by a panel which should include the Postgraduate Dean (on behalf of the London Deanery) the Chief Executive, and Medical Director and a representative of the LP
LONDON DEANERY

PERSON SPECIFICATION
POST:



Director of Medical Education
DEPARTMENT:

London Deanery
	SKILLS/ABILITIES/KNOWLEDGE
	Essential (E)/

Desirable (D)
	  Evidence Sought  From

	1.1.1.1.1 
	
	Application Form
	Interview
	Test/

Presenta-tion

	Knowledge & understanding of recent development in medical education & of key issues for the LEP

Facilitation, interpersonal& negotiation skills in order to promote medical and dental education and challenge practice within the LEP

Skills in promoting and developing multi-professional education and working with stakeholders outside the LEP.

Ability to manage budget and staff and lead teams
Understanding of use of simulation and technology-enhanced learning in medical education
Proven ability in leadership to achieve goals, manage change and deal with constraints

Ability to act as an effective champion for educational quality
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	EXPERIENCE
	Essential (E)/

Desirable (D)
	Application Form
	Interview
	Test

	Previous experience of,  & participation in, postgraduate education & training e.g. college tutor, educational supervisor
Consultant level post within the LEP

A minimum of 5 sessions employment

within the LEP

Previous management experience and training
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	QUALIFICATIONS
	Essential (E)/

Desirable (D)
	Application Form
	Interview
	Test

	Medical or Dental practitioner with postgraduate qualifications

Postgraduate certificate in Medical Education, equivalent or evidence of studying towards (new appointments only)
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	PERSONAL QUALITIES
	
	
	
	

	Enthusiasm for training and developing doctors 

Commitment to own and others CPD

Excellent communication skills

Clear understanding of equal opportunities, especially in the context of medical education
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